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School Vision

Inspire, Teach, Transform and empower students to pursue their dreams.

School Mission

The school’s mission is to provide an exemplary international education with social
knowledge and increasing skills to challenge and transform students to pursue an
academic global excellence for a better tomorrow.

At AIS we believe . ..

>
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Students’ learning needs are the primary focus of all decisions impacting the school’s
educational program.

Each student is a valued individual with unique intellectual, physical, social and emotional
needs.

All students are capable of learning and need to apply their learning skills in meaningful
contexts.

A student’s self-esteem is enhanced by positive relationships and mutual respect among
students and faculty.

Embracing diversity strengthens individuals and enriches life.

Every student can and should learn.

At AIS we committo...
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Have a clear view of where we are going.

Strive constantly to recognize the achievements of all students.
Encourage staff and students to achieve their highest potential.
Nurture the uniqueness and individualism of every child.

Guide our students in a way that will encourage them to satisfy the needs of their society and
improve it.

Develop each student’s sense of self- esteem and self-respect.
Employ excellent staffs who are highly motivated and committed.
Have an innovative and challenging curriculum.

Be committed to education as a life- long process.

Develop strong parent- teacher- student cooperation.



Student Pledge

As a student of Asseddig International School, | pledge to follow the Code of Student
Conduct, to respect others and myself, and to treat everyone in my school community with
fairness and consideration.

- lunderstand and agree that school must be a positive and cooperative environment so
that everyone can learn.

- lunderstand that my daily attendance is the key to my success.

- |l understand that violence, disruptive behavior, and abusive language are unacceptable

and will not be tolerated.

By signing this pledge, | understand and accept the responsibility of the Code of Student
Conduct, for as long as | am a student in“ Asseddiq International School “

Student’s Signature:



Parent/Guardian/Caregiver Pledge

As a member of my child’s school community, I have read and understood the Code
of Student Conduct, and agree to support its purpose for as long as | am a member

of this school community.

-l understand that I play a critical role in maintaining an environment where learning
IS celebrated.

- I will emphasize to my child the importance of good behavior and the possible
consequences if they violate the Code of Student Conduct.

-l understand and expect the importance of open communication with The School
“Asseddiq International School “when my child’s behavior and discipline at school
are involved.

- | pledge to provide positive support for my child to encourage their daily

attendance, and to promote a positive learning environment for all.

Parent / Guardian’s Signature:



Purpose of the Code of Student Conduct

> To support the creation of a safe learning environment for all members of the
school community.

» To provide clear and explicit expectations for social behaviors in all school
settings.

» To provide administrators with interventions that address students’ disruptive
behaviors.

School Policy Regarding Behavior

The safety and security of all school children is our highest priority, and The School is
committed to providing a safe learning environment.
The Code of Student Conduct establishes:

Policies, rules, and expectations for all school community members to learn,
teach, and work together.

Consequences for students who endanger school safety or disrupt the educational
experience of others are listed in detail. The Code of Student Conduct applies
during school and on the way to and from school.

Families and guardians are critical to our community. We ask that they should
read and understand the Code of Student Conduct and School Student
Handbook, and discuss them with their children. We understand that families
and guardians know best how to make sure that their children understand the
expectations that will lead to a safe and orderly school community.

This Code of Student Conduct provides definitions of disruptive behaviors.
Although some definitions include examples, the misbehaviors include, but are
not limited to the examples given.

Parents, guardians, and caregivers who have any questions or concerns are
encouraged to contact the Office Administrator and school principal or the via

school phone numbers, emails.
Responsibilities of Teachers

 Respect all members of the school community.
 Use professional judgment to prevent minor incidents from becoming major problems.

Responsibilities of Everyone

Respect all members of the school community
Maintain a positive school atmosphere by being responsible, respectful, and cooperative
Communicate Code of Student Conduct expectations to students and staff.

Motivate students to live up to the expectations through positive
reinforcement.
Use good judgment to prevent minor incidents from becoming major problems.

V VYV
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Responsibilities of Administrators

>
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Respect all members of the school community.

Implement the Code of Student Conduct and all disciplinary procedures in a fair
and consistent manner.

Inform all school personnel, parents, and students of discipline policies.

Review and act upon allegations and requests from school personnel concerning
violations.

Teach proper behavior and positively reinforce rules of conduct.

Maintain a learning environment that provides for academic success.

Hold students accountable for disorderly conduct in school and on school
grounds.

Address rule violations with multiple strategies to keep students in school.

Use professional judgment to prevent minor incidents from becoming major
problems.

Responsibilities of Students.

Respect all members of the school community.

Understand and comply with school rules and climate expectations, including
the Code of Student Conduct and School Student Handbook.

Comply with the School attendance, dress code, and bullying policies.

Behave in a manner that focuses on academic success.

Be responsible and accountable for following rules.

Responsibilities of Parents/Guardians.

Respect all members of the school community.

Respect, understand, and support school rules and regulations.

Respect, understand, and support the policies of the School.

Recognize and understand that school personnel must enforce school rules.
Teach children to respect the rights of others and follow school rules.
Emphasize the importance of being prepared for school and adhering to

School rules to foster academic success.



School Open

Sundays through Thursday:
7:45am = 2:40 pm

Appropriate notification to school before 12:00 pm is required in the
following cases:

If a bus student will NOT be taking the bus home OR if a student is being
picked up by someone other than parent, the parent must notify the school
with the name of the person picking up the student, relation, and ID
number to identify them.

Early dismissal is NOT allowed.

The school will contact parents for student pick-up in case of emergency
medical situations.




Uniform Policy

All the school Students are expected to strictly adhere to the dress code

All shoes must have a closed heel and toe.

ALL SHOES MUST BE WORN WITH SOCKS.

Physical Education uniform:

e Students must bring proper uniform P.E.
e Students not wearing proper attire will receive an F for the day and
not be allowed to participate in activities.

HAIR and General Appearance:

e Male students must have short neat hair.

e Female students must have their hair neat and pulled back.

o All students must always look neat and clean. No make-up, jewelry, or
adornments are allowed.

The following shall not be tolerated as part of the school’s dress code:

- Hats (Ski hats will be allowed during winter months only)
- Make- up (NO NAIL POLISH or EYELINER)
- Obtrusive Jewelry (nothing noticeable or expensive)
- Long Hair / Facial Hair (for gentlemen)/ Wild Hair (for ladies)
- High heels, crocs, slippers, colored shoes, boots worn over trousers, or
shoes worn without socks.
Torn, defaced, or stained uniforms.
UNIFORMS with writing on them.

- Veils other than blue.
- Long sleeve shirts under school polo shirt.
- Outside winter jackets and winter clothing.

N.B :

Students not adhering to dress & appearance code will not be
allowed to attend classes and may be sent home.




Bus Rules

All AIS students using the school transportation are expected to abide by the
following rules.

1.

Students should always be ready in the morning before their scheduled
time. Matrons are not to leave the bus at ANY TIME and they are not
allowed to wait for students more than two minutes.

At the end of the day students are to go directly to busses... Busses will
move at within 10 min of dismissal ... Matrons will NOT WAIT for
students. If a student is late, they will be sent to the office and their
parents notified to come to pick them up!

ALL school rules apply on the bus students. Students should sit in their
designated seats and be respectful at all times. “NO* will not be
tolerated!

Students are NOT ALLOWED on any other bus but their own, even with
a note!

If a student will be going home by car, they must bring a signed note
from their parents in the morning.

Students must be picked up and dropped off at their official stops. If a
parent wishes to change this stop- they must send an official note to the
school requesting so.

If misbehavior is reported on the bus, the student will receive the
following consequences:

1% time: Warning note sent home with detention.

2" time: Removed from bus for one day

3" time: Removed from bus for two days

4" time: Removed from bus for one week
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5" time: Removed from bus for two weeks and official meeting held

before student allowed on bus again!

AIS Rules

/AII AIS students are responsible for abiding by the following AIS rules.

Each student carefully reviews and signs that they will adhere to these
rules as long as they are a student at AIS or face proper consequences.

\ )

1. Respect.

Students must be respectful at ALL times. No_impolite behavior will be
tolerated.

2. Speak English.

English must be spoken at all times, except for Arabic and foreign language
classes.

3.Dress in proper full uniform.

Proper dress is required at ALL times. Students’ uniforms and appearance
are expected to be clean and neat. Students not in full and correct uniform
will not be able to attend class.

4. Responsibility for your things and school.

Vandalism, theft, or any destruction of school property will not be tolerated.
No writing on desks, chairs, walls, or any other school property, and
uniforms will be tolerated. Chewing gum / eating seeds is NOT allowed.

5. Attend ALL classes on time.

Truancy and/ or persistent tardiness to classes/school will not be tolerated.
Students will be appropriately warned before action is taken.

6.DO NOT CHEAT!

Cheating is not allowed under any circumstances.

12



7.No mobile phones or electronic devices.

Mobile phones and electronic devices found on students during school hours
without permission and for non-academic purposes will be confiscated and
available to parents after 2 weeks.

8.No illegal substances.

The use of cigarettes, alcohol, or any other illegal substance is strictly
prohibited on school campus or at any school function. Students caught
with any such items will face severe consequences.

9. No fighting, bullying, harassment or weapons.

Fighting, bullying will not be tolerated between AIS students. Weapons, or
any items that may cause bodily harm are absolutely not allowed. (No
paper cutters in school.)

10. No profanities.

The use of any inappropriate language or profane materials is strictly
prohibited.

Committing any act that substantially disrupts school order will not be tolerated.

13



COURSES OF STUDY/COURSE MATERIALS

# Course Grade Level No of Session / week Credit
1 | English Language 10-12 5 1
2 | Literatur 10-12 3 1
3 | Mathematics 10-11 5 1
4 | Biology 10 5 1
5 | Chemistry 11 5 1
6 | Physics 12 5 1
7 | History 10 3 1
8 | Second Language (F/G) 10-12 3 1
9 | Sociology 11 3 1
10 | Psychology 11 3 1
11 | Economics 12 3 1
12 | Adv. Math 12 5 1
13 | Adv. Biology 12 4 1
141 ICT 11 3 1
15 | Computer Science 10/12 2 1
16 | Art /Music 10-12 1 0.5
17 | Physical Education 10-12 2 0.5

Grade Point Average process

130 hours of instruction (minimum)

lcredit=1 4uulul 32l

80 hours of instruction (minimum)

GRADUATION REQUIREMENTS

Students are required to earn 24 credits to graduate from the

school including credits

Language Arts 4 Credits
Mathematics 4 Credits
Sciences 4 Credits

Social Studies 3 Credits
Foreign Language 2 Credits
Art 1 Credit

Health 1/2 Credit

14
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In the following areas:




Physical Education 1/2 Credit
Internship 1/2 Credit

Electives 4 1/2 Credits
TOTAL 24 Credits
Please see an administrator for information on the grade appeal process.
Grading Policy

- Grading Scale

Grade Level Grade Letter Percentages

E — Excellent A+ 97-100
E — Excellent A 93-96
V.G - Very Good A- 89 - 92
V.G - Very Good B+ 86 - 88
V.G - Very Good B 83-85
G - Good B- 79 - 82
G - Good C+ 76 - 78
G - Good C 73-75
S — Satisfactory C- 69 - 72
S — Satisfactory D+ 66 - 68
UN — Unsatisfactory D 63 - 65
UN — Unsatisfactory D- 60-62
F —Fail F Below 60
I — Incomplete I

The main grading system is based on a grade point average (GPA) from a
scale of 4.0. The GPA of each year is based on the following:-

O Test and Quizzes (60%)

Q Class Work and Class Participation (10%)

O Homework (10%0)

O Projects (10%o)

O Behavior & Attendance 10%

15



Tests and Quizzes 60%

Types of tests and quizzes include:

- Formal classroom testing (an average of 1-2 quizzes/tests per term)
- Quarter Exams (4 Quarters/ Year)

- Other forms of comprehensive assessment: essays, projects, presentations

Classwork & Class Participation 10%:

This grade is divided as follows:

Warm Up

Preparation, interaction, oral and written work habits (based on AIS rubric)

Binder / Copybook check

Absences are deducted from the grade based on number of classes missed.

Homework & Projects 20%:

Homework is assigned regularly and can come in the following forms:
« Worksheets / text book / writing / critical thinking assignments to be
solved at home
* Projects and independent study and research
» Assigned reading & studying
« Labs, Journals, and Current Events
« SAT Practice
Behavior & Attendance 10%:

» Grading for behavior is based on AlS behavior rubric.
= Behavioral issues e.g. tardiness, talking, eating, moving without
permission, class disruptions, or not following the classroom rules will

result in deduction of grades.

16



= Major or consistent behavioral issues may result in further
consequences including detention, parent meeting, suspension or

probation.

A minimum of one behavior grade is recorded per week.

17



Attendance Policy:

Good attendance is essential for students to succeed in their academic
endeavors. Both students and parents are strongly encouraged to try to
adhere to the school calendar and plan all family vacations appropriately.

No more than 15 days of absence are allowed during the school year
with urgent, serious reasons approved by the school administration.
Otherwise, official and legal steps will be taken in accordance with the
Ministry of Education department regulations.

Marks will be deducted per day of absence in case no acceptable excuse
Is sent within 48 hours.

The following policy for absences will be followed:

» A note for excuse must be sent.
« Must present official note for absence to be
excused.

« 10 or More Absences: No excuses will be accepted unless in major cases
of emergency. Student may face severe repercussions including
parent/guardian meeting, placement on probation, or failure of

promotion to the next grade level at AIS (or prevention from attending
school graduation).

Excused Absences:

O Students are responsible for all material during their excused absence.

O Assignments / assessments should be made up within a 48 hour time
frame after an excused absence.

O No absences are allowed during Quarter Exams

O Class participation marks will be deducted for days of absence even with
excused absences.

Students who do not have an excused absence will not be allowed to make-up
any missed assignments.

Excuse notes should be submitted to the Administration office within 48
hours of absence.

18



Academic Policies:

All students are expected to adhere to a comprehensive academic routine,

which includes:

« Punctual attendance of ALL classes with ALL necessary materials (book,
pen, notebook, calculator, etc)

 Positive class participation

 Diligent completion of class-work, homework and projects

« Completion of all necessary reading assignments

» Preparation for examinations with thorough study

Punctuality:

A great part of student respect at school is punctuality — to school, to classes,

and on assignments, homework, and projects.

Max to School: School begins at 7:40 am. At 7:45 all school gates will be

closed and no one will be allowed inside the school premises, neither gate

students nor bus students.

Max to Classes: Students must attend ALL classes ON TIME. A student is

considered TARDY if they arrive after the late bell. Tardiness resultsin a
minimum of a 50% deduction of behavior points for the day.

Perpetual tardiness will result in more severe consequences including parent
teacher conferences and/or suspension from school. Tardiness of more than
1/3" of class time is considered skipping class and results in immediate

suspension from school.
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On assignments, homework, and projects:

Students must respect deadlines and due dates and organize themselves
accordingly.

Academic Policies (cont.)

Homework Policy:
Students should plan for homework on a daily basis (including reading
assignments, SAT practice, and studying for assessments):

Any student who persistently misses homework will have parent
notification and may face consequences including removal from breaks,
activities, and placement on probation.

Students who are caught cheating or copying homework / class work
will face the following consequences:

1% offense: All students involved receive a grade of “0”.

2" offense: All students involved receive a grade of “0” and parent
notification letter to be signed.

3" offense: All students involved receive a grade of “0” and a parent/teacher
meeting is called.

NO LATE HOMEWORK WILL BE ACCEPTED

20



Examination Policy:

All students are examined on a regular basis.

Quizzes: Quizzes examine a small amount of material and may be have one
day announcement.

Tests( External; Map, Edmonton, ..Etc.) 3 days minimum announcement will
be given before any test. Tests cover a variety of material like a complete
chapter or novel.

Exams: 1 week notice. Cover several chapters of material.

In the National Subjects, all students will sit for Semester 1 Quarter 1 & 2)
and Semester 2 (Quarter 3 & 4) examinations, each worth 25% of their total
year mark.

Cheating on a test, quiz or exam is defined as talking, looking anywhere but
at your own paper, being caught with any outside information with you, or
any other disruptive behavior.

If a student is caught cheating on an examination, they will receive a

“0” on the examination and a parent conference will be requested.

If a student is suspected of cheating during an exam the following will occur:

1% offense: Verbal warning given
2" offense: 5% deduction from examination

3" offense: Receives a grade of “0” and parent/teacher conference is called.

Projects and Reports:

During the course of the academic year students will be a given a
variety of research projects and reports to complete in all subjects. Students
are expected to always submit their own work and always properly credit
any outside sources. When a student copies any academic work it is

considered to be plagiarism

21



When a student is caught having plagiarized, a parent/ teacher meeting
will be held and the student will be allowed to resubmit the project.

If a student is caught having plagiarized more than once, a parent/

teacher meeting will be held and the student will receive an automatic grade

of an “F” on the project.
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Disciplinary Policy

Any students found of any undesirable behavior or the breaking of any
school rule(s) will receive appropriate punishment.

For any minor offences, students will receive at minimum a 35 minute
detention during the school break and may receive a Thursday after school
detention. Students are expected to go to detention on time with nothing but
a pen and notebook.

No eating or drinking is allowed during detention.

Students who receive multiple detentions (3 or more per school term) will
have parents notified, receive a Thursday after school detention and may be
placed under behavioral probation.

Students may be issued a detention(s) for a violation of the Student Code of
Conduct.

Examples include but are not limited to:

* Language: Disrespectful/Inappropriate/Profanity

e Littering

* Loitering

* Tardiness to class

* Public Display of Affection

* Dress Code Violation

* Insubordination

* Disrupting class

» Eating outside the cafeteria

* Roughhousing

* Running in the hallway

* Other inappropriate behavior (at teacher discretion)

Suspension:

For all major offenses students will receive at minimum a suspension
from school in which they will not be allowed to attend classes. Students who
are suspended will not make up any work missed for the day(s).

Students who are suspended may also be placed on Behavioral
Probation and not allowed to participate in school events, activities, or field
trips.
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Acts that may result in immediate suspension include skipping class,
tardiness of more than 1/3™ of class time, rough-housing or horseplay,
fighting, bullying or harassment, or use of profanity.

*For major offenses or incidents of major disruption to school routine or
harm toward fellow students, a review board will gather to determine
appropriate repercussions. *

The school administration, teachers, and parents will work together to
properly guide students who have broken school policy.

A student who has multiple academic or behavioral problems will be
placed on a period of probation. The period of probation will last 30 days,
during which a student will not be allowed to participate in any school or
extracurricular activities. After 30 days, the student will come before a
review board consisting of the administration, all their teachers, and their
parent/ guardian.

If the student’s state has changed the probationary period will end.
Students may be placed on behavioral probation for a variety of offenses
including: Continuous or major disruption to school routine; skipping class;
three or more detentions; any suspensions; Excessive tardiness to
class/school; any repeated violations of one or more rules. Students placed on
behavioral probation may not be accepted the following year.

POSSESSION/USE OF TOBACCO

Possession, consumption, distribution, purchase and use of any tobacco
products are prohibited on AlIS grounds or at any other activities . This also
includes any tobacco-related materials, such as matches, lighters, electronic
cigarettes, vaporizing pens, cartridges and other devices that produce flames.

Consequences for the possession/use of tobacco will be suspension from

school. Repeated violations may result in recommendation for expulsion.
24



INAPPROPRIATE USE OF SOCIAL MEDIA

It is not always easy to determine if social media is school related or a
personal issue. This translates into a greater level of responsibility and
accountability for everyone. If social media use causes a disruption to the
educational process, the school may become involved. This could include
disciplinary action such as a parent conference, detention, In School
Suspension, suspension or expulsion.

Formal Complaint Procedure

If a complaint is not resolved through the informal complaint procedure, or
iIf an individual elects to file

A formal complaint initially, the following procedures will be followed:

An individual who believes he or she has been subject to discrimination,
harassment, sexual violence, or retaliation may file a formal complaint,
orally or in writing, with the Title IX Coordinator. If a report is

made to any other employee of THE SCHOOL, orally or in writing, about
any complaint of discrimination, harassment, sexual violence, or retaliation,
the employee must immediately report that information to

25



Academic Support: (Remedial Program)

Teachers and administrators will convene on a regular basis to determine
students who need to be placed on an academic support program. These
students will be closely monitored as well as given additional extra help in
the subjects needed.

Promotion to the Next Grade Level:

Students must receive a passing grade of 60% (D-) or higher in all subjects
in order to be promoted to the next grade level. Arabic, Religion, and
Arabic Social Studies passing grades are from 50% as per the Ministry.

A grade o f Fin 1 or 2 subjects will result in a re-exam in the subjects failed.
The date of the re-exam will be determined by the school administration
and cannot be rescheduled. Failure to attend re-examination will result in a
grade of F. Passing the re-exam will result in a passing mark of 60% (D-).
Failing the re-exam will result in an F.

A grade of “ F « in 3 or more subjects will result in the repetition of the year.
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Locker Rules (grades 1-12)

All students from grades 1-12 receive lockers to store their books and personal items.

Locker keys are the responsibility of the student & their parents.

1. Students must take full responsibility for the items stored in the locker.

2. In case of any loss of key or damage of locker, student must report the
supervisor / class teacher immediately to arrange for alternate storage.

3. Students are responsible to pay for repairing of the locker if the damages are
caused by the student.

4. The school administration retains the right to inspect the lockers at any time.

5. No excuses will be accepted for neglecting homework assignments due to
forgetting them inside the locker.

6. If the locker key is lost the student will pay a penalty of 100 LE in order to
replace the lock and key.

7. Students should keep their lockers clean. No stickers or writing will be
accepted on them. The penalty for vandalizing a locker is 100 LE.

8. Students must return the locker key at the end of the year.

9. Any violation of the locker regulations will result in termination of the use of

lockers.
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Student’s Text Books

Beginning KG1 all AlS students receive books. Texts books are kept by
the students throughout the school year and should be returned at the end of
the year in the same condition they were received.

Parents of KG and lower elementary students receive books while

students from grade 5 and up receive their own books.

Text books are school property and should be taken care of. Loss or

damage to books will result in a penalty.

Grade Reports and Parent Notices

Official reports are issued 4 times a year (Quarter 1, semester 1, Quarter 3,
final). In addition, 4 progress reports are sent home in the middle of each
quarter to all students. Please follow our calendar to determine the timings
of reports. ALL reports need to be signed by parents / guardians and
returned to school.

IF YOU HAVE NOT RECEIVED A SCHEDULED REPORT

PLEASE CONTACT THE SCHOOL.

Quizzes and test score will also be sent home for parent signatures. Failure to return
assessments with parent signature will result in proper consequences.

Please make sure that the Control Unit responsible for your child’s grade
level has your correct contact information (email address and phone

number) to facilitate communication throughout the school year
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Our Partnership

Parents are an important part of the AlS family and communication between the
school and home is essentiall The means of communication are as follows:

School LMS Account

Parents will receive an account in the origination day or from accountant
office ; he/she can be notified by all academic information, tasks, academic
reports, schedules, or any other assignments

Parent —Teacher

AIS holds 3 open a more meetings per year during which parents are
invited to come to school and meet with their child’s teachers. Dates
arranged for these meetings are fixed on the school calendar. These
meetings take place the school and are meant to discuss any academic or
behavioral concerns with the teachers or administration.

Individual Parent Meetings

Parents are welcomed to call the school to arrange parent-teacher meetings to
discuss urgent issues during scheduled hours. These meetings can be arranged by
calling the school administration in the following Tel No:

® 0554374548 ¥ 01022905585
Channel Books and Newsletters (upon needed)

The channel book is an important tool of communication between
teachers and parents of students from KG through grade 6. Weekly /
Monthly electronic newsletters also keep parents up to date with class news
and events. We ask parents to check channel books daily.

WhatsApp group

You can keep in touch the school social workers throughout whatsApp
communities

Visit our page on Facebook
E¥Asseddiq American Diploma
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